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UBND THANH PHO HA NOI CONG HOA XA HQI CHU NGHIA VIET NAM
HOI PONG THI TUYEN Déc 1ap - Tu do - Hanh phiic
CONG CHU'C NAM 2020

) Ha Noi, ngay Jp thang 10 nam 2021
Sé: 3039 /HDTT-KHCOITHI

KE HOACH
T6 chire coi thi mon viét nghiép vu chuyén nganh vong 2
trong ky thi tuyén cong chirc Thanh phd nim 2020

Thuyc hién Quyét dinh s6 4064/QDP- UBND ngay 11/9/2020 cuia UBND Thanh
phd vé viée phé duyét chi tiéu va ban hanh Ké hoach thi tuyén cong chirc lam viéc tai
S&, co quan tuong duong sé, UBND quén, huyén, thi xa thuéc Thanh phé Ha No6i nam
2020; Lich t6 chuc thi tuyén cong chirc vong 2 nim 2020 theo Théng bao sb
2998/HDTT-SNV ngay 18/10/2021 ctia Hoi ddng thi tuyén cong chirc nam 2020.
Hoi dong thi tuyén cong chirc thanh phd Ha Néi xay dung Ké hoach td chire coi thi
vong 2 nhu sau:

I. Muc dich, yéu ciu:

T chirc coi thi dam béo dung cac Quy dinh cta Phép luat trong thi tuyén
cdng chuec.

II. Thoi gian, dia diém va s6 lwong phong thi:

1. Thoi gian:

Thi sinh du thi viét mén nghiép vu chuyén nganh tai vong 2 theo Théng bdo

s6 2880/TB-HDTT ngay 08/10/2021 vé viéc thong bdo danh séch thi sinh, phong thi,
dia diém thi, mon thi vong 2, ky thi tuyén c6ng chirc nim 2020: c6 mat tai diém thi
tir 6 gid 30 ngay 23/10/2021 dé lam céc thu tuc kiém soat y té phong chong Covid-
19; c6 mat trude ctra phong thi lac 7 gm’ 30 ngay 23/10/2021 (Thir Bay) dé kiém tra
ching minh thu, goi vao phong thi va du thi viét mén nghié€p vu chuyén nganh.

2. Pia diém va sb lwong phong thi: T6 chirc thi tai Truong Phd thong nang
khiéu Thé duc thé thao Ha Noi, duong Lé Dirc Tho, My Dinh 2, Nam Tir Liém, Ha Noi
(nam trong Trung tdm hudn luyén va thi ddu TDTT Ha Nbi); téng s 731 thi sinh, 30
phong thi:

III. Chuin bi co sé vt chit tai diém thi.

Vin phong S& Noi vu chuén bi day di theo Cong vin sb 2983/SNV-VP ngay
18/10/2021.

IV. T6 chirc coi thi:

TT Cong viée Nguwoi thue hién
Ngay 22/10/2021
- Hop Lanh dao, uy vién Ban coi thi va by phén phuc vy, bao v¢, | HDTT; Ban coi thi;
k¥ thudt dé kiém tra cac diéu kién vé CSVC. VP S¢ Noi vu;
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- Gui Noi quy, quy ché thi cho toan b thanh vién tham gia coi thi, NKTDTT HN.

phuc vu coi thi chu dong nghién ctru.




TT Cong viée Newoi thue hién

Ngay 23/10/2021

- 6 gid 30 phiit: Nhan dé thi tai diém coi thi tir Hoi dong thi tuyén; | ¢4

- 7 gio 00 phiit dén 7 gio 30 phit: Hop ban coi thi dé phd bién
ndi quy, quy che thi, phan cong nhiém vu coi thi cho giam thi;

- 7 gio 30 phit: Giam thi sé 2 va giam thi hanh lang nhan danh
sach, vin phong phidm, 1én phong thi; danh sé bao danh theo quy
dinh; goi thi sinh vao phong thi, kiém tra ching minh thu; phat
gidy thi, nhap thi va huéng dan thi sinh ghi cdc ndi dung vao phan
phéch bai thi;

- 7 gior 45 phut: Giam thi 1 nhan dé thi, lam tha tuc xac nhan dé
thi tai phong thi;

- 7 gior 55 phit: Cit tai dung dé va phat dé cho thi sinh;
- 8 gio 00 phut: Tinh gid 1am bai, thoi gian lam bai 180 phut;

- 11 gio 00 phit: Thu bai thi theo chuyén nganh, kiém tra sip xép
thir tu theo danh séch, ndp bai cho bd phédn thu ky Ban coi thi kiém
tra sau do niém phong tui bai thi theo chuyén nganh, bang ky tén
np bai thi cta thi sinh dé ngoai, ghi thong tin va ky du vao tai bai
thi, nop cho thu ky Ban coi thi;

- Ban coi thi tong hop niém phong bo tai bai thi, tai cac loai bién
ban coi thi, ti bién ban vi pham quy ché thi (néu c6) va tui dung
bd bang ky tén ndp bai thi cuia thi sinh ban giao cho Hoi ddng thi.

V. Nhiém vu cu thé thanh vién Ban Coi thi:

L. Truéng ban coi thi: Ba Nguyén Thi Mai Huong, Phé Giam déc sé Thong
tin va Truyén thong:

- Phu trach chung, c6 trach nhiém giup Hoi dong thi, phan cong nhiém vu cho
thanh vién Ban coi thi chudn bi co s& vat chét va té chuc coi thi theo dung Ké hoach
va quy ché thi;

- Nhan va bao quan dé thi theo quy dinh;
- Chiu trach nhiém kiém tra, dén dbc va giai quyét cac su viée bat thuong xay
ra tai diém Ban coi thi (néu c6) theo thim quyeén.
- Ban giao bai thi, cdc loai bién ban, bang ky tén ndp bai thi cho Hoi dong thi
tuyén
2. Phé Trudng ban coi thi: Ong H6 Vinh Thanh - Phé Trudng phong Cong
chire vién chic S& Noi vu Ha Noi, gitip Trudng ban coi thi phé bién ndi quy, quy

ché thi, phan cong nhiém vu coi thi cho gidm thi, béo cdo cic tinh huéng phat sinh
trong qua trinh to chirc thi.

T chirc thi viét mon nghiép vu chuyén nganh: - Hoi ddng thi: Ban |
coi thi; Ban Giam




3. Thu ky ban coi thi: Ong Vii Loc An - Gidm déc Trung tdm Pao tao Cong
nghé thong tin va truyén thong, giap Truong ban coi thi soan théo bién ban hop, bién
ban giao nhan dé thi, bai thi cua ban coi thi, giao 4m pham céc phong thi cho giam
thi 2, kiém tra bai thi truéce khi giam thi niém phong tai dung bai thi, bdo cdo céc
tinh hudng phat sinh trong qua trinh to chirc thi.

4. Cac Uy vién khac:

Cung Thu ky Ban coi thi thyc hi¢n cdc nhi¢ém vu theo sy phén cong: Kiém tra
CSVC céc phong thi; phat 4 4n pham thi; thu d@ thira; tong hop sé bo thi; vi pham quy
ché thi; kiém tra bai thi trude khi giam thi niém phong tdi dung bai thi; tap hop bang
ky ndp bai thi, kiém tra ngudi bé thi, ding bit dé gach mét nét gitra dong clia nhimng
thi sinh bo thi trong bang ky tén ndp bai thi; tdp hop cac loai bién ban vi pham quy
ché, su viée bét thuong... va nhitng vat chimg vi pham ndi quy, quy ché thi.

Thuc hién cac nhiém vu khac theo su phan cong cua Trudng Ban coi thi.

5. Giam thi: Lam cng tac coi thi trong hodc ngoai phong thi theo phéan cong
cua Ban coi thi dam bao ding ndi quy thi, cu theé:

5.1. Giam thi 2:

Klem tra phong thi, danh s6 bdo danh (theo quy dinh chung) cua thi sinh vao
chd ngdi tai phong thi; Goi thi sinh vao phong thi; kiém tra chimg minh thu cua thi
sinh; chi cho phép thi sinh mang vao phong thi but, thude ké, chimg minh nhan dan
hodc gidy to tuy thén; hudng dan thi sinh ngdi theo ding vi tri; ky tén vao gidm thi
coi thi tai phan phach cua gidy 1am bai thi va gidy nhép; phat gidy thi, gidy nhép cho
thi sinh; er(mg dan thi sinh ghi théng tin vao phach bai thi; khi hét glo lam bai goi
thi sinh nop bai thi va quan sat viéc thu bai thi cia giam thi 1; vi tri ngoi coi thi phia
dudi phong thi.

5.2. Giam thi 1: Nhan dé thi; kiém tra niém phong dé thi ¢6 su ching kién cua
thi sinh; mé dé thi (cit tai dé thi) va phat | dé thi cho thi sinh; thu bai thi cua thi sinh
theo thir tw do giam thi 2 doc, kiém tra sb to gidy thi va cho thi sinh ghi s6 1o gidy
thi, ky ndp bai thi; ky tén vao giam thi coi thi tai phan phach cta gidy lam bai thi; vi
tri ngéi coi thi phia trén phong thi.

5.3. Giam thi 1+ giam thi 2:

Giai quyet c4c truong hop vi pham quy ché thi (theo mau) trong phong thi, lap
bién ban (co két luan hinh thirc ky ludt), truong hop déc biét bdo Trudng ban coi thi dé
xem xét, giai quyet

Thu bai thi theo dung thoi gian quy dinh; kiém tra bai thi do thi sinh nop, dam
bao dung ho tén, s6 béo danh, s to, xép bai thi thir ty theo danh séch du thi ( khong
16ng bai thi ctia céc thi sinh vao nhau), dung bat dé gach tén nhimg thi sinh bo thi
trong bang ghi tén du thi, tong hop s6 thi sinh b thi xudng cudi bang ghi tén du thi,
ghi ddy du nhiing ndi dung y€u cau ngoai tui bai thi, ky bién ban va ban giao tui bai
thi cho bd phén thu ky kiém tra trude khi niém phong tui dung bai thi, ndp céc bién
ban vi pham quy ché thi(néu c¢6) cho Thu ky Ban coi thi.



5.4. Giam thi hanh lang:
- Gifr gin trat tu bén ngoai phong thi;

- Phat hién, nhic nhd, cing giam thi phong thi lap bién ban thi sinh vi pham
quy che ndi quy thi & khu vuc hanh lang. Truong hop vi pham nghiém trong nhu
gay mat trat tu, an toan ¢ khu vuc hanh lang phai bdo céo ngay cho Truong Ban coi
thi; tiép nhan thong tin thi sinh vi pham quy ché, noi quy trong phong thi (néu co) tur
Ban gidm s4t dé thong bao cho gidm thi trong phong thi kiém tra thi sinh c6 biéu
hién vi pham.

- Khong duoc vao phong thi.

6. Truong hop trong qua trinh to chire, thuc hién coi thi néu c6 su viée bat
thuong (di mudn chua phat dé, 6m dau, ...), gidm thi lam cong tac thi 1ap bién ban
theo mau Bién ban sur viéc bét thu(mg va cho thi sinh du thi; thi sinh quén ching
minh thu cho 1am cam két theo mAu va cho thi sinh du thi., / \;ELT,,

Noinhin:  ¥=" TM. HOI BONG THI TUYEN
- Chu tich Hoi ddng thi tuyén (dé béo cao); i
- Giam dbc s& Noi vu

- Céc thanh vién Hgi dong; Ban Giam sat;

- Thanh vién ban coi thi;

- Vin phong So Noi vu;

- Cac co quan don vj ¢6 chi tiéu thi dé ding trén Web;
- Website: sonoivu. hanoi.gov.vn;

- Luu VT-SNV; CCVCithanh, 100 bén)-

GIAM DOC SO NOI VU
Vii Thu Ha
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